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INTRODUCTION �

he Washington State Inventory of Cultural Resources (herein after referred to as the Inventory) Tcontains thousands of records documenting archaeological and historic resources across the 
state. As such, this repository contains volumes of information revealing important insights into the 
hundreds, if not thousands, of years of human activity within the present-day boundaries of 
Washington. 

The Inventory plays a critical role in cultural resource management and historic preservation 
planning activities statewide. The inventory forms, survey reports, maps, photographs, sketches 
and other document types held in the Inventory are invaluable for a variety of users including 
property owners, cultural resource consultants, researchers, government agencies, tribal 
governments, planners, and project designers. By first exploring the Washington State 
Department of Archaeology and Historic 
Preservation (DAHP) inventory holdings, 
researchers are able to gain important information 
for project planning, environmental assessments, 
and land use management, as well as local growth 
management planning efforts. 

Federal and state statutes mandate that DAHP (as 
the State Historic Preservation Office) retain and 
manage inventory records of sites in Washington. Chambers Prairie excavations 
Records held in the Inventory document “property 
types” in one of the following general categories: buildings, structures, sites, districts, and objects.  

As steward of the Inventory, DAHP is responsible for managing this large and complex database. 
In this role, the department strives to make the information as useful as possible.  Several staff 
members devote their full time and energy toward this end. As a result, major progress has been 
made to place the new records into electronic databases and on-line.  The department has been 
working to transform the Inventory’s legacy paper documents into an electronic image. This 
transformation into a digital format is designed to speed the retrieval of a specific record while at 
the same time helping to conserve the original documents.   

Within the pages of this booklet, DAHP conveys general guidelines, specific requirements, and 
useful tips about the survey and inventory process. The resulting document is intended to explain 
survey standards and expectations plus provide direction for preparing and submitting inventory 
forms (both the Archaeology Site Inventory Form  and the electronic Historic Property 
Inventory Database ) along with the survey reports that accompany them. The document’s 
intended audience includes survey project personnel charged with conducting survey activities, 
plus those completing inventory forms and writing the survey project reports. Readers should be 
aware that information in this booklet is guided in large part on National Park Service (NPS) 
directives as identified in the Secretary of the Interior’s Standards and Guidelines for Archaeology 
and Historic Preservation, Federal Register, Vol. 90, No. 140:44716. 

Readers should also be aware that these guidelines do not set or interpret any policies, 
regulations, or permit requirements of any other public agency. For survey projects tied to federal, 
state, or local laws, these guidelines provide only technical information about the survey and 
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inventory process and completion of related reports. For questions about procedures and 
parameters of cultural resource legislation and regulations (such as Section 106 and related 
policies and protocols) contact should be made directly with the federal, state, or local decision-
making agency. Agencies conducting multiple small-scale surveys are encouraged to contact 
DAHP regarding field strategies as well as reporting requirements for large classes of projects 
requiring cultural resource inventories.  

Before delving into the “nuts & bolts” of 
survey & inventory work, we devote a few 
pages to provide a theoretical framework on 
the topic. This background information is 
followed by limited discussion about historic 
preservation terminology with the intent of 
clarifying how that terminology is used 
within this document. Finally, it should be 
remembered that when specific questions 
or issues arise during the use or 
preparation of materials associated with the 
Inventory, you are encouraged to contact 
the appropriate DAHP staff member for 
assistance. For additional assistance, visit 

our website at www.dahp.wa.gov or contact our office at (360) 586-3065.  
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IDENTIFYING CULTURAL RESOURCES:  
A THEORETICAL GROUNDING 

efore presenting technical aspects of cultural resource survey work and completing inventory Bforms, it is useful to provide a brief discussion on underlying principles guiding cultural 
resource identification efforts.  These principles have been developed by Heritage Preservation 
Services staff at the NPS in order to set minimum standards for state historic preservation 
agencies to apply toward identification efforts within their respective jurisdictions.  Therefore, this 
theoretical foundation is intended to explain how DAHP arrives at guidelines deemed necessary 
for successful implementation of a statewide survey and inventory program meeting NPS 
standards. 

To begin, cultural resource identification activities (i.e. all the steps needed to survey cultural 
resources in the field and record resulting data onto inventory forms) are fundamental to historic 
preservation decision-making processes. Essentially, identification, or “survey”  is undertaken for 
the purpose of locating and compiling information about cultural resources within a defined 
geographic area. Survey work is comprised of a number of activities, including, but not limited to, 
research design, archival research, informant interviews, field survey, and analysis.  

Though straightforward in concept, implementation of survey and inventory work can rapidly 
become a complex process as the project scope increases in size. Logistics need to be planned 
out well in advance; complicating issues need to be anticipated; and seemingly petty details must 
be addressed in order to successfully gather data and satisfactorily complete inventory records. 

To assist historic preservation practitioners, the NPS (as the federal government’s chief steward of 
the nation’s heritage) has articulated four principles that form a theoretical basis for the design and 
implementation of survey projects.  These four principles with supporting narrative, are as follows: 

Principle 1: Identification and Survey of Historic Properties are Undertaken to the Degree Required to 
Make Specific Decisions 

Archival research and on-site inspection activities should be designed to gather the information necessary to 
achieve defined identification goals. The objectives, chosen methods, techniques, and expected results are 
specified in a research design. These activities may include archival research and other techniques to 
develop historic contexts, sampling an area to gain a broad understanding of the kinds of properties it 
contains, or examining every property in an area as a basis for property specific decisions. Where possible, 
use of quantitative methods is important because it can produce an estimate, whose reliability may be 
assessed, of the kinds of properties that may be present in the studied area.  Identification activities should 
use a search procedure consistent with the management needs for information and the character of the area 
to be investigated. Careful selection of methods, techniques, and level of detail is necessary so the gathered 
information will provide a sound basis for making decisions. 

Principle 2 : Results of Identification Activities ar e Integrated Into the Planning Process 

Results of cultural resource inventories are reviewed for their contribution to existing planning data. Archival 
research or field data may refine the understanding of one or more historic contexts or property types. 
Incorporation of the identification activities into the planning process is necessary to ensure that the project 
planning efforts are based on the best available information. 

Principle 3. Identification Activities Include Explicit Procedures for Record Keeping and Information 
Distribution 
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Information gathered in identification is only useful in other preservation planning activities and scientific 
studies when it is systematically gathered and recorded, made available to those responsible for planning and 
scientific research, and communicated to the interested public, and to DAHP. 

The results of identification activities should be reported in a format that summarizes the design and methods 
of the identification activities, provides a basis for others to review the results, and states where information 
on identified properties is maintained. Sensitive information, like the location of archaeological sites and 
traditional cultural properties, must be safeguarded consistent with public disclosure requirements. 

Principle 4: Survey Activity Entails Effective Consultation with Concerned Tribes, Local Governments, 
Interested Public, Professional Community and Other Governmental Agencies 

Cultural resource inventory and research requires effective communication and consultation with concerned 
Native American Tribes, local governments, historical organizations, and state and federal agencies that have 
review responsibility. All identification activities should be coordinated with concerned entities to assure that 
their concerns and data are incorporated into the cultural resource report and environmental process. 

In essence, the guidelines contained within this publication are intended to translate the four 
identification principles as set forth above into specific technical guidance. Keep in mind that 
DAHP has tailored this guidance to meet the special considerations and practices of the 
Washington State Inventory of Cultural Resources and its associated databases.  

A Word About Nomenclature  

With background information of cultural resource identification principles, it is now useful to set 
some ground rules about historic preservation nomenclature used in this document. Like other 
highly specialized and technical fields of expertise, historic preservation has evolved its own 
formal and informal glossary of terms, jargon, acronyms, and word usage that is peculiar unto 
itself. For example, the word “restoration” takes on a very definite intent when used by 
preservationists that is much narrower and more technical than would be encountered  in common 
usage. While useful for communication amongst professionals, these fine distinctions in word 
usage in historic preservation conversations also may cause confusion amongst persons outside 
(and sometimes even for persons within) the historic preservation community.  

Therefore, a brief discussion is offered here to provide explanation about how various terms found 
in these guidelines are used and intended. It is our intention that usage of terms in this document, 
though perhaps not universally agreed upon, offers at least consistency internal to the document 
and practice at DAHP. 

First and probably most important is to explain our use of the term “cultural resources”. In some 
circles, “cultural resources” is used to refer to a limited group of artifacts associated with 
archaeological sites, typically though not necessarily, associated with Native American use and 
habitation. For DAHP and in these guidelines, “cultural resources ” is used to refer to a much 
broader range of resources associated with human manipulation of the environment. Hence, the 
Washington State Inventory of Cultural Resources is a database that encompasses all the 
resources that are potentially eligible for listing in the National Register of Historic Places, that 
being: sites, buildings, structures, districts, and objects. Therefore, in these guidelines, “cultural 
resources” implies a wide range of property types, such as: an archaeological site dating back 
hundreds of years, an Atlas E Missile site in 1958, an irrigation ditch from the early 1900s, a 
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residential historic district, a World War II aircraft on the floor of Lake Washington, and everything 
in between. 

Another important term to discuss is “historic properties.”  Confusion arises with this term since 
the word “historic” is often thought of as representing cultural resources (especially buildings and 
structures) that date after European American contact with Native American peoples, or by around 
1790 in what is now Washington state. For the purposes of this document and informal usage, 
DAHP follows this interpretation and use of the term “historic properties.”  As a result, existing 
elements of the built environment that include buildings, structures, sites, districts, and objects 
dating from the contact era will be referred to as “historic properties” and the Historic Property 
Inventory Database is used to document these resources. 

Confusion over use of the term “historic property” derives from formal NPS definition and usage. 
In essence, NPS usage refers only to cultural resources that have been listed in, or determined to 
be eligible for listing in, the National Register of Historic Places. Therefore, from the NPS 
perspective, significant archaeological sites and traditional cultural places dating prior to contact 
are considered to be “historic properties” and join with other properties of the built environment 
that were constructed as recently as 50 years ago. As a result it is important to keep in mind the 
distinction between common/DAHP usage of the term “historic property” and NPS usage, 
especially when formally evaluating eligibility of properties for the National Register. 

Adding to the confusion over usage of the term “historic property” is the fact that it is often 
interchanged with similar terms such as “historic resource,”  “historic place,” or “historic site.” In 
this document, our use of terms that include the word “historic” can be interpreted to refer to the 
same property types representing buildings, structures, sites, districts, or objects (in essence, the 
built environment) that date from the contact era of the late 18th century. Typically, this would 
include standing buildings, structures, and districts.  However, it should be kept in mind that a 
historic “resource,” “place” or “site” could also include archaeological sites dating from after the 
1790s. Examples include places such as the Yama-Nagaya site on Bainbridge Island, location of 
an early 20th century Japanese American community; or the Chambers Prairie site in Thurston 
County, site of a 19th century farmstead and blockhouse. 

Finally, it may also be useful to touch upon the distinction between the words “survey”  and 
“inventory.”  These two words are sometimes confused since they are often used 
interchangeably. In these guidelines and in daily application at DAHP, the word “survey” is used 
as a verb that encompasses the act of identifying and recording cultural resources. The 
“inventory” is a noun representing the product of survey activities. This product encompasses the 
actual property record and related items (maps, photos, etc.) that comprise all information about 
surveyed resources. Therefore, while often used synonymously, in actual application the words 
“survey” and “inventory” have distinct meanings. 

In summary, this portion of the Survey and Inventory Guidelines is intended to provide the reader 
with some clarification about how various terms are used in this document and, by extension, at 
the DAHP. If any confusion remains, contact should be made with DAHP staff. 
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Before Starting Fieldwork 

Now that we have established a theoretical foundation plus some grounding in terminology, it 
would seem that it is time to begin fieldwork. Not quite. Before hitting the road, it is wise for survey 
project personnel to do some planning that will help make actual fieldwork go smoother.  
Recommended tasks include the following: 

1) For Section 106 Actions, Follow Necessary Procedures 

The vast majority of survey projects are directly related to fulfilling the Section 106 consultation 
procedures as required by the National Historic Preservation Act of 1966 (NHPA). Briefly, Section 
106 of the NHPA requires federal agencies to take into consideration the affect of their actions 
(including federally funded, permitted, or licensed projects) on properties listed in, or determined 
eligible for listing in, the National Register of Historic Places. The Section 106 implementing 
regulations require the responsible federal agency (or their designee) to identify all cultural 
resources that are 50 years of age or older within a pre-determined project Area of Potential 
Effect, referred to as the APE. The consultation process also requires, at minimum, contact with 
the SHPO and tribal governments to obtain comments about the effect of the project on cultural 
resources. Depending upon circumstances, other interested members of the public should be 
identified and contacted as well. 

The survey and inventory guidelines contained in this booklet are intended to convey DAHP’s 
expectations of the survey and inventory process as it relates to the “identification” stage of the 
Section 106 consultation process. Please be aware that these guidelines are not intended to 
serve as Section 106 instructions. For such instruction, good sources of information about 106 
procedures may be obtained from the federal Advisory Council on Historic Preservation (ACHP) 
website at www.achp.gov; this site may also be linked from DAHP’s website at www.dahp.wa.gov. 
However, as the requirement to survey cultural resources is of paramount importance in the 
Section 106 process (see 36CFR 800.4), policies and guidelines contained within this document 
should be strictly adhered to when conducting survey and inventory activities and other steps 
fulfilling 106 procedures. Special note is made to pay close attention to delineating and 
documenting the project APE (see paragraph 5, below).  The federal regulations defining the 
Section 106 process, 36 CFR Part 800.4, requires the responsible federal agency to make “a 
reasonable and good faith effort to carry out appropriate identification efforts.” A clearly defined 
survey methodology that articulates this “level of effort” may be submitted to SHPO for review in 
conjunction with a letter to SHPO initiating consultation, but should be reviewed before fieldwork 
begins. If DAHP does not see the level of effort prior to initiating survey work, federal regulations 
allow DAHP to reserve the right to ask for more inventory work at a later date. The final 
methodology should be included as part of the final survey report (see guidelines beginning on 
page 22). 
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2) Develop a Research Design 

Before fieldwork is performed, a statement of objectives, or research design, should be drafted. 
The research design provides a mechanism for integrating the identification activities and links 
those activities to the defined goals of the survey. All surveys, whether to identify archaeological 
or historic resources, regardless of size, should have a research design. 

The research design should include the following: 

A. Defined objectives about the identification activities. The statement of objectives should 
refer to current knowledge about the historic contexts or property types in the area based 
upon background research. It should clearly define the physical extent of the area to be 
investigated, how the area of potential effect (APE) will be established, and the types of 
historical information to be reviewed. 

B. Methodology proposed to obtain data. Archival and field survey methods should be 
carefully explained so that survey report readers can understand how the information was 
obtained. Particular attention should be devoted to establishing the linkage between the 
statement of objectives and the selection of methods.  

C. An articulated statement about the expected results and the reasons for those 
expectations. Expectations about the kind, number, location, character, and condition of 
cultural resources are derived from background research, proposed or tested models of 
either pre-contact or historic land use and settlement, or analogy to property types known 
to exist in areas of similar environment or history.  

3) Conduct Archival Research 

Archival or background research is generally undertaken prior to 
any field inspection. Archival research should address specific 
issues and topics relevant to the geographical area under 
investigation. It should not duplicate previous work. Sources 
should include, but are not limited to, historic maps, tax records, 
photographs, GIS layers, previous historic and archaeological 
research, ethnographies, review of databases and records 
maintained by local, state and federal agencies, and consultation 
with knowledgeable experts, concerned tribes, and the interested 
public as appropriate for the research design and area under 
study. 
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4) Identify Public Involvement 

All historic preservation professionals know that public involvement can be an important (though 
sometimes complex) element of a cultural resource survey project. Indeed, for agency reviews of 
land use actions triggered by Section 106 of the NHPA, the federal regulations guiding 106 
consultation requires that public involvement be addressed as part of the consultation process. 
Though required under Section 106 and other public review procedures, public input should be 
pursued regardless of actual requirements. Conversations with property owners, tribal 
representatives, public officials and a host of other stakeholders will enrich the survey process, 
provide meaningful information, and strengthen data analysis and report recommendations. 
Therefore, as part of the research design and goal development stage, project managers and 
survey personnel should identify the extent and format of public involvement. Survey timelines and 
budgets should then be adjusted accordingly. 

5) Plan the Field Survey Process 

Numerous techniques combined with varying levels of applied effort give great flexibility to 
implementing field surveys. It is important that the selection of particular field techniques and level 
of effort be responsive to the identification goals, research design, and management needs that 
direct the survey. 

When conducting a field survey of archaeological sites, particular attention should be given to 
assessing the value of employing geophysical techniques and geo-morphological analysis. These 
techniques may serve to assist in archaeological site identification and to aid in the nondestructive 
examination of subsurface deposits. 

Whether for archaeological or historic property survey projects, field survey work should 
document: 

A. The survey boundaries or “Area of Potential Effect” (APE) for survey projects undertaken in 
fulfillment of Section 106 consultation. 

B. How the survey boundary (or APE) was determined. 
C. The kinds of properties within survey boundaries or the APE.  
D. For archaeological property survey work, be sure to document field methods including 

number and spacing of transects and subsurface examination procedures. Please note it is 
critical that field methods be documented in order for DAHP to digitally map a surveyed 
area. DAHP needs to know the types of field methods used for each part of the surveyed 
area (See Figure 2 for an example of proper survey area documentation).  

E. The precise location of identified properties by providing UTM data.  
F. Description of identified properties. 
G. Information on the integrity, significance and boundary of each property, if possible to 

obtain during the survey. 
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6) Establish the APE 

For survey efforts that are in fulfillment of Section 106 consultation or for compliance with other 
environmental review procedures, the project planning must include delineation of the area of 
potential effect (APE). In Section 106 consultation, identification of the APE is a required step and 
serves, in essence, as the survey boundary. Although for small projects such as the 
weatherization of a residence, the APE is usually straightforward and would typically be comprised 
of the parcel boundary. However, for larger more complex projects, the APE must be drawn to 
include all areas that have any potential to be affected by project planning, construction, and 
operation. The APE could conceivably include (but not be limited to) areas such as construction 
“lay-down” zones, storm-water retention facilities, borrow pits, view-sheds, shorelines, submerged 
landforms, and all areas that could be impacted by ground disturbance including vibrations. 
Contact project personnel at the responsible federal agency for further guidance or questions 
about defining the APE.  Section 106 surveyors should understand that APE’s almost always 
change during the course of project planning and construction.  Therefore, ongoing 
communication amongst agency staff, contractors, designers, the SHPO AND the cultural 
resource survey staff, is strongly recommended to make sure that the APE remains current and 
accurate. 

7) Evaluate which Inventory Form to Use 

Cultural resource survey project personnel typically record data using either an Archaeology Site 
Inventory Form or the Historic Property Inventory Database . Samples of both forms plus the 
less frequently used Archaeology Isolate Inventory Form can be found in the Appendices. Keep 
in mind that in general, DAHP considers archaeological resources to be cultural resources found 
beneath the ground surface, such as lithic scatters, shell middens, village sites, and building 
foundations. Archaeology Site Inventory Forms are to be completed in order to document these 
kinds of resources. The Archaeological Survey Report Guidelines, as found on page 25) should 
be followed when reporting on related sites. 

Similarly, for survey projects that focus on documenting buildings, structures, districts and 
property types comprising the existing built environment, data should be recorded in the Historic 
Property Inventory Database, an electronic Microsoft Access database. This electronic database 
has been designed specifically to standardize the data collection process across the state. More 
importantly, DAHP developed the Historic Property Inventory Database to facilitate the transfer of 
data into DAHP’s Geographic Information System (GIS) format and to streamline record storage 
and retrieval. As with archaeological site surveys, historic property surveyors should be familiar 
with and use the Historic Properties Survey Report Guidelines as found on page 31.  

Surveyors often come across situations where it is unclear about which inventory form to use.  
Some property types could justifiably be considered an archaeological resource as well as an 
historic resource. Examples of such situations include ruins of mining camps or abandoned 
irrigation structures. In these instances, the Site Type Tables (found on page 19) should first be 
consulted. If still unclear, please contact DAHP staff for specific instruction.    
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PREPARING THE ARCHAEOLOGY SITE INVENTORY FORM  �

Archaeological site numbers, termed Smithsonian Trinomials, are assigned to archaeological 
resources submitted on completed Washington State Archaeology Site or Isolate 

Inventory Forms  (see appendix A). DAHP Site and Isolate Inventory forms are available online 
at http://www.dahp.wa.gov. The form must be completed, reviewed or approved by an individual 
meeting the Secretary of the Interior’s Standards for Historic Preservation as being a professional 
archaeologist. 

To submit an Archaeology Site or Isolate Inventory Form for Smithsonian Trinomial assignment, 
all mandatory information categories must be completed (these fields are delineated by an 
asteric). When updating a Site or Isolate Inventory form, please use a Washington State 
Archaeology Site or Isolate Inventory Form and document any changes under the appropriate 
fields. Be sure to include a map illustrating the current site boundaries. Please check your form to 
assure the following information is included with your submission: 

1) UTM Coordinates ( Northing/ Easting ) 
�x� Define the site area ( point, polygon, line ) by a single  coordinate / list of 

coordinates. 
�x� Indicate the UTM Zone and Datum used  (E.g. UTM, Zone 10, NAD83 feet) 

2) Legal Description includi ng Quarter Quarter Sections 
(E.g. T09R04E S21 located in the NW  ¼, of the NW ¼, of the SE ¼) 

�x Date form was 
completed 

�x Name of the individual 
completing the form 

�x Must use the Site Types from pages 19-24 
�x Legal Description including Quarter Quarter 

Sections 
�x (E.g. T09R04E S21 located in the NW ¼, of 

the NW ¼, of the SE ¼) 
�x UTM Coordinates (Northing/ Easting) 
�x Define the site area (point, polygon, line) 

by a single coordinate / list of coordinates. 
�x Indicate the UTM Zone and Datum used 

(E.g. UTM, Zone 10, NAD83 feet) 

Figure 1. Archaeological Site Inventory Form example. 

3) Site Area (Length x Width x Depth in  Meters or Feet, as appropriate)  
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4) Site Description  
�x Define the Site Type (pre-contact or historic archaeology) 

For a specific listing of archaeological and historic site types, how they are classified and 
which inventory forms to use, please refer to the Site Type Table on page 19. 

5) Dates   
�x Including the date recorded and approximate age of the resource 

When inventory forms are submitted for hi storic archaeological resources, only 
those sites that meet the minimum Nati onal Register (36CFR60) age threshold 
(50 years of age or older) will be retained  as historic archae ological records and 
assigned Smithsonian Trinomials by DAHP . If you feel you have an important 
archaeological site from the recent past that you would like to inventory, please 
contact DAHP before proceeding. 

6) A 7.5min USGS Quad map clearly depi cting the boundaries of  the site location 

SITE 

Figure 2. USGS Quad Map showing location of site with boundaries. 
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 �x Document all associated artifacts and 
any identified features. This is an 
appropriate place for shovel probe 
findings, detailed artifact analysis and 
individual artifact/feature identification 
and measurements. 

�x Overall site observations are recorded 
here. 

�x please refer to the Site Type Table on 
page 19 for a specific listing of 
archaeological and historic site types, 
how they are classified  and which 
inventory forms to use, 

�x The overall dimensions are to be 
recorded in meters if pre-contact, feet if 
historic. 

�x If multiple component site, list the 
historic and Pre-Contact separately 
with their corresponding dates. 

�x When inventory forms are 
submitted for historic archaeological 
resources, only those sites that 
meet the minimum National 
Register (36CFR60) age threshold 
(50 years of age or older) will be 
retained as historic archaeological 
records and assigned Smithsonian 
Trinomials b y DAHP. 

Figure 3. Archaeological Site Inventory Form example continued. 

Please note that DAHP will return to the author  or project manager, forms not submitted on 
the Washington State Archaeology Site Inven tory Form, Isolate Inventory Form, or a 
National Register of Historic Places nomination form unless prior approval has been 
obtained from DAHP for the u se of an alternate format.  Incomplete forms lacking required 
information such as, location details, maps, photographs, boundary definition, cultural context, 
and property ownership will be returned for completion of all data fields.  

Archaeological excavations 

Forms will also be returned if they are not completed, reviewed and/or approved by a professional 
meeting the Secretary of the Interior’s Standards (36 CFR 61 Appendix A) for the relevant 
discipline, or if the forms contain erroneous or false information. 
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PREPARING HISTORIC PROPERTY INVENTORY FORMS �

nventory forms for historic properties must be submitted to DAHP in an electronic format (see IDatabase User Manual, Chapter 8 “Exporting Files”) using the Historic Property Inventory 
Database (a Microsoft Access application). Submittal in this format is the expected practice unless 
prior approval has been obtained from DAHP for the use of an alternate inventory form.  The 
database is available to download free of charge from the DAHP website at www.dahp.wa.gov or 
by contacting the Survey and Inventory Program Manager, Megan Duvall, at 
megan.duvall@dahp.wa.gov or (360) 586-3074. For registration and specific details about how to 
complete the Statewide Historic Property Inventory Database visit 
http://www.dahp.wa.gov/invent.htm. 

The extent to which the inventory database is completed will depend upon whether the survey 
effort will result in detailed documentation of each resource, or a “quick and dirty” look to gain a 
general understanding of the architectural and historical development of a given area. These two 
distinct levels of survey effort are classified as either intensive or reconnaissance level of 
survey. Both types have a place, depending on the amount of information to be collected, the 
time and budget available, and the geographic dispersion of the resources. 

Reconnaissance surveys (also called ” windshield surveys ”) are visual or predictive surveys that 
identify the general distribution, location and nature of historic resources within a given area. A 
reconnaissance survey of the built environment generally entails the field identification of 
resources that appear to meet broad survey requirements. Documentation at this level does not 
exceed property address, photographic information, and observational information on architectural 
style and features. However, it may be possible to discern if the property appears to be a unique 
resource based on the observations of the overall survey area. If so, this information should be 
recorded in the “Statement of Significance” section of the database. Reconnaissance surveys are 
often conducted to establish the boundaries for intensive surveys to follow. 

Reconnaissance surveys literally consist of driving around a community and noting the general 
distribution of buildings, structures, and neighborhoods representing different architectural styles, 
periods and modes of construction.  Reconnaissance level survey forms must still be completed 
on the electronic DAHP Historic Property Inventory Database.  Because reconnaissance surveys 
record only observable information, they may not provide sufficient information with which to make 
determinations of eligibility beyond architectural significance.  

A reconnaissance level survey should  include the following: 
- All of the location information including UTMs/ State Plains for each property inventoried 
- Surveyor and survey name, but not necessarily the owner information for the property 

(current and historic) 
- The “Resource Status” should at least include “survey/inventory”, but if the National, 

State or Local Register information is not known, that need not be researched 
- The current use of the building should be noted since it is observable from the street, 

although historic use does not necessarily need to be researched 
- All observable architectural information should be completed within the database 
- The “Description of Physical Appearance” section on the Narrative must  be completed 
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- A concise “Statement of Significance” based on the knowledge of the surveyor  (usually 
related to the architecture of the building) must  be completed 

- A Determination of Eligibility (based solely on the architectural qualities of the structure) 
- A best guess date of construction 
- Digital image(s) of the resource  

A reconnaissance level survey does not need  to include the following:  
- National, State or Local Register status 
- Ownership information – either historic or current 
- The historic use of the property 
- The historic or common name of the property (unless its discernable from the street)  
- The Study Unit Theme 
- The architect/engineer/builder �
- An in-depth “Statement of Significance”  based on all NR Criteria �
- A bibliography (unless sources were consulted by the surveyor)  �

Intensive  level survey and evaluation combines a reconnaissance survey with an evaluation by a 
trained professional. Intensive survey involves in-depth archival research and field-work to record 
properties in the survey area. For all types of intensive survey and evaluation projects, the 
objective is to gather sufficient information to recommend proposed significance or non-
significance of the investigated properties and develop historic contexts in terms of National 
Register of Historic Places listing. An intensive level survey should include the completion of all of 
the fields on the database and should consist of research on the property beyond what can be 
noted from the street. 

An intensive level survey should  include all of the information required for a reconnaissance level 
survey plus  the following: 

- An accurate date of construction based on research 
- Historic images if found 
- The name of the architect or builder 
- A bibliography �
- A determination of National Register eligibility by a trained professional �
- The historic use of the property �
- Ownership information 
- Historic or common name of the property 
- The Study Unit Theme 
- And a thorough, in-depth statement of significance section based on the history of the 

resource, its context, integrity and eligibility for the National Register of Historic Places 
criteria. 

Based upon the above discussion, the surveyor should consider as a general rule that a historic 
property inventory form includes all relevant location information, including UTM references, a 
physical description of the property and a statement of significance, which is specific to the 
resource that is being inventoried.   The form must also include at least one black and white or 
color digital photograph. 
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It is important to keep in mind that a complete 
historic property inventory form is understood to 
mean that all information pertinent to the 
surveyed property is accurate and all applicable 
data fields are entered. A description of the 
expected information for each data field can be 
found in the Historic Property Inventory 
Database User Manual . The Manual can be 
downloaded from DAHP’s website or obtained by 
contacting staff. 

House, Tacoma Individual maps or site plans are not required for 
each inventoried property.  Some consultants have elected to scan a map or site plan and then 
link these to the database record as you would a photograph.  This is acceptable and encouraged, 
but not required. However, if the form is accompanied by a survey report, an overall map(s) of the 
surveyed area must reside with the survey report itself and need not be individually created for 
each inventoried site as long as the survey report is cited on each associated inventoried site 
form. 

As with the Archaeology Site Inventory Fo rm, DAHP has adopted a policy that Historic 
Property Inventory Database submittals will be returned to the author or project manager 
on the basis of false, misleading, inaccurate or incomplete information . 
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PREPARING CEMETERY INVENTORY FORMS �

In 2008 the Washington State Legislature directed the DAHP to develop and maintain a 
centralized database and geographic information systems (GIS) spatial layer of all known 
cemeteries and known sites of burials of human remains in Washington state. The information will 
be available by confidentiality agreement to federal, state, and local agencies for purposes of 
environmental review, and to tribes in order to participate in environmental review, protect their 
ancestors, and perpetuate their cultures (RCW 27.34.415).   

DAHP embarked on this project in July 2008, and has created a unique cemetery database and 
linked it to our archaeological sites database.  We are currently populating that database.   

During the same legislative session, the definition of professional archaeologist was modified, and 
DAHP can now only accept site forms from professional archaeologists.   

However, in order to populate the database 
and GIS layer, and to remain consistent with 
the new definition, professional 
archaeologists should continue to use 
Archaeological Site Inventory Forms (See 
Appendix, Page 43) to record all cemeteries 
regardless of age or condition. All others 
should use our Cemetery Inventory Form 
(see Appendix, page 61) regardless of age or 
condition. These forms can be downloaded 
from our website. 

Abandoned Cemetery 
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